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Additional Skill Acquisition Programme (ASAP)

Additional Skill Acquisition Programme (ASAP) , a joint initiative of General
and Higher Education Departments, was launched with an objective to
impart quality skill education to the higher secondary / undergraduate
students alongside their regular curriculum. Owing to the success of the
program, attained over the years, the target group 1S _wndened to
professional colleges and is now set to kick off community skilling. through
the Community Skill Parks.

ASAP's inclusive skilling approach has paved way to innavative initiatives
. in the skilling arena. Funded by ADB, ASAP has now spread out its contour
to 1210 educational institutions across the state. Sinée i€ inception, ASAP
trained 1,63,944 students in more than 100 courses from different sectors.

The very philosophy of ASAP as a skill- development agency is to
accentuate the employability of the youth. ASAP: gives special edge to
those students who are in need of immediate employment. For the needy,
ASAP lays out a way to fend a living by ideally placing them in an
organisation.

1. Train and develop a highly competent pool of expert personnel and

skill trainers.
2. Design and develop NSQF aligned skill courses.
3 Standardize the Assessment and Certification protocols for skill

training programmes.

4. Offer consultaney services for skill training and course development.
5. Establish a highly potential Quality Assurance mechanism for skill
training,
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MODULE -1 '
PERSONAL SKILLS(15:0)

Knowing Oneself(l:(})

Confidence Building(2:0 :;E)
Defining Strengths(1 :0) N
Thinking Creatively(z:())
Personal Values(2:0) Q

Time and Stress Management(l:ﬂ) (L

Language Practise(S:O)

Review : Modyle 1(1:0) ’

Language Test (2:0)

MODULE .2 @

SOCIAL SKILLS(30:0)

Appropriate and Contextual Use of Language(G:ﬂ)
Appropriate Expressions(l:ﬁ)

Understanding and Building Relationships(l:
Positive Thinki ng(1:0) t ,
Formal v§, 1p, formal lnteractions(l:l)) ;
Emotional Intelligence Session 1(1:0)

Emotional Intelligence Session 2(1;

Nonverbal Communication(B:O)

Body Language( 1:0)

Tableau(1 :0)

The Clay and The Sculptor(1: \
%)

INTERPERSONAL SKIL

Working Together(1:
Taking Roles(1:0)
Being Cheerful an ertive(1:0)

Being Tolerant a ible(1:0)
Negotiatin
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From The Dais(1:0)

Speaking Confidently(1:0)
Types of Speeches(1:0)
Speaking- Different Occasions(1:0)
Speaking to influence(1:0)
Language Practise(4:0)

What we read (1:0)
Addictions(1:0)

Master Chef(1:0)

Managing emergencies(1:0)
Review : Module 2(1:0)

Module 2: End Review(1:0)
Language Test(1:0)

Module 2: Language Test 1(1 :0)

MODULE -3
Organizational Skills(20:0)

Planning(6:0)

Prioritizing(l:O)

Sharing Responsibility(l:l))

Assigning Specific Duties(1:0)

Setting Goals(1:0)

Scheduling Appointments(1:0)

Organizing Meetings(1:0)

Team Work(3:0)

Shared Vision(1:0)

Right Attitude(1:0)

Participation(1 :0)

Coordination(d:ﬂ)

Team spirit(1:0)

Riddles and Tales(1:0)

Crosswords & Collage(1:0)

Problem Solving(1:0)

Language Practice(3:0)

Module 3 : Language Practice Session 1(1:0)
Module 3 : Language Practice Session 2(1:0)
Module 3¢ Language Practice Session 3(1:0)
Module Review(1 :0)

Module3: End Review(1:0)

Language Test(3:0)

Modgle 3: Language Test 1(1:0)
Moedule 3 ; Language Test 2(1:0)
Module 3 Language Test 3(1.0)
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MODULE- 4
Professional Skills(20:0)

Job Oriented Skills(7:0)
Dream Job(1:0)

Searching for the Ideal Job(1:0)
Securing the Job Session 1(1:0)
Securing the Job : Session 2(1:0)

At the Interview(1 :0)

On the job : Session 1(1:0)

On the job : Session 2(1:0)
Professional Etiquette(2:0)
Professional Etiquette: Session 1(1:0)
Professional Etiquette: Session 2(1:0)
Business Communication(S:O)
Telephoning(l:ﬁ)

E-mail(1:0)

Letters -1(1 :0)
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Memos and Certificates(1:0)
Language Practice(3:0)

Venturing on a New Learnin
Venturing on a New

The World Tomorrow(1:0)
Module 4: Review(1:0)
Module 4: End Review(1:0)
Language Test(2:0)

Module 4: Language Test 1(1:0)
Module 4: Language Test 2(1:0)

MODULE -5

Preparing and Presenting a Project(15:0)

Agreeing on a Theme and Setting up a Timeline(1:0)
Agreeing on a Theme and Setting up a Timeline(1:0)
Brainstorming and Doing Effe
Brainstorming and Doing Effe
Brainstorming and Doing Effe
Gathering Information(2:0)

Gathering Information: Session 1(1:0)

i( Scanned with

|
w o CamScanne

- ¥ s ' cole o L CRERINNY g ie
w

e W P W P o .

ctive Internet Searches(2:0)

ctive Internet Searches: Session 1(1:0)
ctive Internet Searches: Session 2(1:0) *

PUNETI VLIRS MR
18 534BT UCM M LML TS BTL TRARAL WAL S A AU AT TR B

g Programme: Session 1(1:0)
Learning Programme: Session 2(1:0)

ROY.P.P
Assistant Profassor &EHei?scll'n
Post Graduate Dept. of Snignce
EMEA College of Ars & SEI v
Kondolty, Malappuram. Dt

o ARG i oy s M—*

Scanned by CamScanner

Scanned with CamScanner




Gathering Information: Sessi H

Writing Good Pnragruphs(l:(l)))“ o

Writil}f,: Good Paragraphs(1:0)

Compllfng and Analyzing Information(2:0)

ggﬁg:i::g ::g ﬁna:yzing Information: Session 1(1:0)

Rcv!slng ot Edi::: g);zluzg [nformation: Session 2(1:0)

Rcwsin_g and Editing(1:0)

ll::::z::::g :ng gcsfgning a PowerPoint Presentation(2:0)

Preparing a:d Des!gn!ng a PowerPoint Presentation: Session 1(1:0)

5 esigning a PowerPoint Presentation: Session 2(1:0)

- b g resentat!ons and Review(4:0)

e ring Presentations and Review: Session 1(1:0) \
ering Presentations and Review: Session 2(1:0)

Delivering Present, .
Delivering Pme:t:tions and Review: Session 3(1:0) (L

tions and Review: Session 4(1:0)
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IT MODULE

| MODULE 1:Introduction to Internet, Word processing tools and Em:

* Introduction to Internet and Search engine(2:0)
* Introduction to word processing (8:0)

* Email(3:0)

* Project and Evaluation(3:0)

MODULE 2:Operating System, Image Editing Presentation
. Internet(Social Tools)Malayalam in computer(24:0)

* Operating Systems(5:0)

* Editing images(3:0)

* Presentation(2:0)

* Internet Security, Chat and Social Networking(7:0) |
* Using Malayalam in Computer(4:0)

* Module Project and Assessment(3:0)

MODULE 3: Spreadsheet Tools Internet Transaction Services (25:0)

s Computer Networks(5:0)

* Spreadsheet(5:0)

* Online services(5:0)

* Interoperability(4:0) .

* Module Project and Assessment(6:0)

MODULE 4: Final Projeet and Evaluation (18:0)

* Introduction and problem statement(1:0)
* Initial design and project plan(1:0)
. lmplcmentation_(l 0:0)

* Reviewand correction based on the
¢ Presentation of the project(] :0)
Review and feedback to the teams by the teacher and the peers(1:0)
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