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SKILL DEVELOPMENT CENTRE (SDC)
EMEA COLLEGE OF ARTS AND SCIENCE, KONDOTTI

CERTIFICATE COURSE IN WORD PROCESSING AND DATA ENTRY ( C95)

2019-2020*
(*Enrolment as on 30.06.2019)

Skill Development Centre (SDC) has been started with the aim of enhancing and enriching the 
students learning experience in the College and to bring about a more holistic approach to learning as 
well as to cultivate and develop the necessary skills for various vocations and careers.

Certificate courses offered by SDC:

Skill Development Centre (SDC) inviting the application for the certified course For All First 
year Students of EMEA College.

Eligibility: All First Year Under Graduate Students studying in the EMEA College

Duration: 120 Hours
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EMEA COLLEGE OF ARTS AND SCIENCE, KONDOTTY

SKILL DEVELOPMENT CENTRE

Proposed course list for the various departments

1. Word Processing and Data Entry ( C95)
Duration : 120 Hours

 BA WAS
 BA ECONOMICS
 BA ENGLISH
 B.Sc. BIOCHEMISTRY
 B.Sc. MICROBIOLOGY
 B.Sc. BIOTECHNOLOGY

2. Basic Android Applications
Duration : 120 Hours

 B.Sc. COMPUTER SCIENCE

3. Certificate Course In Computerized Financial Accounting (Tally And Ms Office) (C49)
Duration : 120 Hours

 B.Com. COOPERATION
 B.Com. COMPUTER APPLICATIONS
 B.B.A.

PROGRAMME STRUCTURE

A) Theoretical And Practical
B) Lecturing Time : 3.30 to 4.30 and All Saturdays
C) The medium of instruction and examination shall be English
D) Examination Conducted After the Completion  of the Course
E) Examination is conducted and the issuance of certificates are done by KELTRON and NSDC

Objectives: 
 To enable the students to acquire Practical knowledge in both manual and computerized 

Accounting
 To equip the students with the Accounting Skills of enterprises which includes 

preparation of necessary vouchers, maintenance of various accounting registers etc.
 To cope up the students with basic computer skills including word processing, managing 

computer files, and creating presentations and advanced computer skills including 
managing databases and running calculations in spreadsheets, Data Entry in Malayalam 
& English, Desktop Publishing with Adobe Page maker & Photoshop and  preparation of 
reports with MS Office ,Tally etc.
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SYLLABUS

WORD PROCESSING AND DATA ENTRY ( C95)

Computer Fundamentals
Introduction, Generation of computers, classification of computers
Application of computers
Types of software

Operating System Basics – Linux and Windows
Operating System Basics: Review of MS DOS - Internal/External commands
Windows - User interfaces like Desktop/ Taskbar/Start Menu/Find
Windows Accessories – Calculator/Paint/Notepad/WordPad
My Computer/Explorer/Folder/Shortcuts
Linux – Introduction, Concept of Home directory, Login and logout procedure.
X Window Applications 

Data Entry Practice – English & Malayalam
Database Data Entry
Typing Tutor – Keyboard familiarity exercises in English & Malayalam

Word Processing Package – Microsoft Word and Open office Writer
Word processing features, Opening/Saving documents
Manipulating windows/Document enhancements
Proofing document/Printing document
Tables

Spread Sheet Package – Microsoft Excel and Open office Calc
Worksheet basics
Formatting worksheet
Simple Formulae
Graphs and Charts
Data sort
Printing worksheets and charts

Introduction to Desk Top Publishing (DTP) & Presentation Package
Page Maker
Adobe Photoshop
Microsoft Power Point and Open office Impress

Database Concepts – Using Access
Definition – database/Relational database
Creating a database/creating a table
Add/edit/view records
Sort/search/filter/print records
Modify database structure

Internet E-mail & PC Management
Introduction to Internet
E-mail Web Mail/ Outlook
Basic PC components
Disk Management Basics
Introduction to Memory Backup and Backup Devices
Handling Printer
Review on Windows & Linux Desktop Features
General Troubleshooting
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EMEA COLLEGE, KONDOTTY
Skill Development Centre (SDC)
Word Processing and Data Entry

Admission Register 2019-20
SL 

NO. NAME OF THE STUDENT ADMISSION 
NO. PROGRAMME COURSE YEAR OF 

ADMISSION

1 NEETHU.P 19BBTS003 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 11/6/2019

2 MOHAMMED ARSHAD P K 19BBTS038 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 20/6/2019

3 AFEEFA SHERIN MM 19BBTS047 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 21/6/2019

4 MOHAMMED HASSANAIN 19BBTS059 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 22/6/2019

5 FATHIMA NITHA 19BBTS065 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 24/6/2019

6 SALVA BATHOOL.P 19BBTS066 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 24/6/2019

7 BASILA SHERIN.M 19BBTS068 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 24/6/2019

8 FATHIMA SHABNA K 19BBTS073 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 24/6/2019

9 HASLA P 19BBTS078 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 24/6/2019

10 SUHARA SANIYA 19BBTS086 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 25/6/2019

11 LIHANA RAFEEQUE .KK 19BBTS087 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 25/6/2019

12 RIFA LATHEEF.C 19BBTS094 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 25/6/2019

13 MUHAMMED RAYYAN P 19BBTS096 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 25/6/2019

14 SHABEEBA NASHARI 19BBTS101 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 25/6/2019

15 FATHIMA FIDHA  M 19BBTS102 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 25/6/2019

16 MUHAMMED ASLAM 19BBTS103 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 26/6/2019
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17 FATHIMA HIBA K 19BBTS104 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 26/6/2019

18 MUHAMMED FARIS M 19BBTS107 I Sem-BSC Bio 
Technology

Word Processing & 
Data Entry 26/6/2019

19 FATHIMA NAJOOSHA KV 19BBCS031 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 18/06/2019

20 DEVIKA .TV 19BBCS037 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 20/06/2019

21 SHAMNABI 19BBCS039 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 20/06/2019

22 AYISHA HASNA C A 19BBCS046 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 21/06/2019

23 FATHIMA HIBA 19BBCS053 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 21/06/2019

24 SHAFNA WAFAH O 19BBCS062 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 24/06/2019

25 ANEENABY 19BBCS076 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 24/06/2019

26 RAFNI POTHANGODAN 19BBCS088 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 25/06/2019

27 MUHAMMED SHAHED K 19BBCS089 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 25/06/2019

28 MUSAYED MOHAMMED 19BBCS090 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 25/06/2019

29 MOHAMMAD FAHIS 19BBCS095 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 25/06/2019

30 FAES MOHAMED 19BBCS097 I Sem-BSc 
BioChemistry

Word Processing & 
Data Entry 25/06/2019

31 SANDRA.T.P 19BMBA011 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 10/06/2019

32 NABEELA.N.M 19BMBA049 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 11/06/2019

33 MUHAMMED VAHIS A K 19BMBA062 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 12/06/2019

34 KAVYA PRASANTH P 19BMBA063 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 12/06/2019

35 ATHULYA K 19BMBA066 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 12/06/2019

36 JUSAINA JABEEN V 19BMBA069 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 12/06/2019

37 SEETHA LAKSHMI.T 19BMBA079 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 13/06/2019



 Skill Development Centre
EMEA COLLEGE, KONDOTTI

38 HANNA P M 19BMBA148 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 19/06/2019

39 SOFIYA SALEEM N K 19BMBA187 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 21/06/2019

40 MOHAMMED SHAHBAS HUSSAIN 
.K 19BMBA219 I Sem-BSc Micro 

Biology
Word Processing & 
Data Entry 22/06/2019

41 MUHAMMED FAYIS E 19BMBA224 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 22/06/2019

42 YASIR K 19BMBA234 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 24/06/2019

43 FAZALURAHMAN UK 19BMBA236 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 24/06/2019

44 SHIFA SHERIN P.K 19BMBA250 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 24/06/2019

45 MURSHIDA FARHATH 19BMBA251 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 24/06/2019

46 MINHA TEM 19BMBA272 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 24/06/2019

47 FATHIMA RIFA K T 19BMBA276 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 24/06/2019

48 FAHMITHA C M 19BMBA292 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 25/06/2019

49 HASBIN SHAHUL K 19BMBA295 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 25/06/2019

50 SAFNAH C M 19BMBA296 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 25/06/2019

51 SANASIRI 19BMBA319 I Sem-BSc Micro 
Biology

Word Processing & 
Data Entry 27/06/2019

52 FATHIMA FAHMIDHA.C 19BECA002 I Sem-BA 
Economics

Word Processing & 
Data Entry 10/06/2019

53 RAHNA V K 19BECA025 I Sem-BA 
Economics

Word Processing & 
Data Entry 11/06/2019

54 SARANNYA.C 19BECA033 I Sem-BA 
Economics

Word Processing & 
Data Entry 11/06/2019

55 ARYA.C 19BECA034 I Sem-BA 
Economics

Word Processing & 
Data Entry 11/06/2019

56 MEGHA.P 19BECA050 I Sem-BA 
Economics

Word Processing & 
Data Entry 11/06/2019

57 ANAGHA.K 19BECA051 I Sem-BA 
Economics

Word Processing & 
Data Entry 11/06/2019

58 SHAMNA SHERIN A 19BECA052 I Sem-BA 
Economics

Word Processing & 
Data Entry 12/06/2019
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59 LUBNA SHERIN K 19BECA053 I Sem-BA 
Economics

Word Processing & 
Data Entry 12/06/2019

60 SUMAYYA THASNI K 19BECA077 I Sem-BA 
Economics

Word Processing & 
Data Entry 13/06/2019

61 AYSHA ASNA K C 19BECA121 I Sem-BA 
Economics

Word Processing & 
Data Entry 18/06/2019

62 MUBEENA.M 19BECA123 I Sem-BA 
Economics

Word Processing & 
Data Entry 18/06/2019

63 SAHLA SHERIN A 19BECA131 I Sem-BA 
Economics

Word Processing & 
Data Entry 18/06/2019

64 RINUSHA KRISHNA.N.M 19BECA151 I Sem-BA 
Economics

Word Processing & 
Data Entry 19/06/2019

65 RAMEES BABU.T 19BECA152 I Sem-BA 
Economics

Word Processing & 
Data Entry 19/06/2019

66 AKHILA K 19BECA155 I Sem-BA 
Economics

Word Processing & 
Data Entry 20/06/2019

67 SINSINA PARVEEN  .C 19BECA160 I Sem-BA 
Economics

Word Processing & 
Data Entry 20/06/2019

68 RIFSANA MOL.K 19BECA169 I Sem-BA 
Economics

Word Processing & 
Data Entry 20/06/2019

69 AFEEFA K P 19BECA180 I Sem-BA 
Economics

Word Processing & 
Data Entry 21/06/2019

70 RAHIBA EV 19BECA184 I Sem-BA 
Economics

Word Processing & 
Data Entry 21/06/2019

71 FATHIMA SHAMEEMA P 19BECA185 I Sem-BA 
Economics

Word Processing & 
Data Entry 21/06/2019

72 SABANA AAZMI P 19BECA189 I Sem-BA 
Economics

Word Processing & 
Data Entry 21/06/2019

73 LADEEDA NASREEN C A 19BECA194 I Sem-BA 
Economics

Word Processing & 
Data Entry 21/06/2019

74 JAMSHEENA K 19BECA209 I Sem-BA 
Economics

Word Processing & 
Data Entry 21/06/2019

75 NOORA THASNI A 19BECA213 I Sem-BA 
Economics

Word Processing & 
Data Entry 21/06/2019

76 MOHAMED MUHSIN K.N 19BECA225 I Sem-BA 
Economics

Word Processing & 
Data Entry 22/06/2019

77 DEEPAN.V.J 19BECA228 I Sem-BA 
Economics

Word Processing & 
Data Entry 22/06/2019

78 AMEER SUHAIL P.K 19BECA235 I Sem-BA 
Economics

Word Processing & 
Data Entry 24/06/2019

79 HAJARA P C 19BECA259 I Sem-BA 
Economics

Word Processing & 
Data Entry 24/06/2019
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80 MUHAMMED UVAIS A 19BECA289 I Sem-BA 
Economics

Word Processing & 
Data Entry 25/06/2019

81 MUFEEDHA K 19BECA290 I Sem-BA 
Economics

Word Processing & 
Data Entry 25/06/2019

82 FALEELA FARSHANA PP 19BECA291 I Sem-BA 
Economics

Word Processing & 
Data Entry 25/06/2019

83 FISA P A 19BECA294 I Sem-BA 
Economics

Word Processing & 
Data Entry 25/06/2019

84 MUHMINA RISLI CC 19BECA301 I Sem-BA 
Economics

Word Processing & 
Data Entry 25/06/2019

85 ADILA FARHA C 19BECA303 I Sem-BA 
Economics

Word Processing & 
Data Entry 26/06/2019

86 RUMAISA BANU .MK 19BECA306 I Sem-BA 
Economics

Word Processing & 
Data Entry 26/06/2019

87 MUFEED TK 19BECA307 I Sem-BA 
Economics

Word Processing & 
Data Entry 26/06/2019

88 MOHAMMED ARSHAD MT 19BECA313 I Sem-BA 
Economics

Word Processing & 
Data Entry 26/06/2019

89 MOHAMMED SALSABEEL.V 19BECA315 I Sem-BA 
Economics

Word Processing & 
Data Entry 26/06/2019

90 SAJAD BABU T 19BECA318 I Sem-BA 
Economics

Word Processing & 
Data Entry 27/06/2019

91 SHAMSEENA THASNEEM P 19BEGA003 I Sem-BA English Word Processing & 
Data Entry 10/06/2019

92 FATHIMA NEHIDA MANNISSERI 19BEGA018 I Sem-BA English Word Processing & 
Data Entry 10/06/2019

93 REETHU .K.P 19BEGA029 I Sem-BA English Word Processing & 
Data Entry 11/06/2019

94 ABHISHA P 19BEGA032 I Sem-BA English Word Processing & 
Data Entry 11/06/2019

95 MYSHA.K.M 19BEGA036 I Sem-BA English Word Processing & 
Data Entry 11/06/2019

96 SNEHA.T.P 19BEGA045 I Sem-BA English Word Processing & 
Data Entry 11/06/2019

97 SHAHANA SHIRIN K.K 19BEGA048 I Sem-BA English Word Processing & 
Data Entry 11/06/2019

98 NAFLA BANU A 19BEGA113 I Sem-BA English Word Processing & 
Data Entry 18/06/2019

99 SHAHNA MOL C 19BEGA122 I Sem-BA English Word Processing & 
Data Entry 18/06/2019

100 FIDHA BACKER NK 19BEGA127 I Sem-BA English Word Processing & 
Data Entry 18/06/2019
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101 FATHIMA FEBINA P 19BEGA144 I Sem-BA English Word Processing & 
Data Entry 19/06/2019

102 SEENA M 19BEGA145 I Sem-BA English Word Processing & 
Data Entry 19/06/2019

103 SHAMNA SHERIN.K.T 19BEGA156 I Sem-BA English Word Processing & 
Data Entry 20/06/2019

104 RUSHDA HAMEED 19BEGA168 I Sem-BA English Word Processing & 
Data Entry 20/06/2019

105 JISHU LIYANA PK 19BEGA171 I Sem-BA English Word Processing & 
Data Entry 21/06/2019

106 SHABANA SHERIN M 19BEGA179 I Sem-BA English Word Processing & 
Data Entry 21/06/2019

107 MUHAMMED RAMEEZ 19BEGA192 I Sem-BA English Word Processing & 
Data Entry 21/06/2019

108 ADON JOSEPH 19BEGA226 I Sem-BA English Word Processing & 
Data Entry 22/06/2019

109 ELFA NASHEEDA E 19BEGA232 I Sem-BA English Word Processing & 
Data Entry 22/06/2019

110 ANUSHA P 19BEGA239 I Sem-BA English Word Processing & 
Data Entry 24/06/2019

111 MUNAVVIRA P 19BEGA243 I Sem-BA English Word Processing & 
Data Entry 24/06/2019

112 DILSHA SEBIN 19BEGA249 I Sem-BA English Word Processing & 
Data Entry 24/06/2019

113 FATHIMA SAHLA K 19BEGA268 I Sem-BA English Word Processing & 
Data Entry 24/06/2019

114 HIBA E.T 19BEGA269 I Sem-BA English Word Processing & 
Data Entry 24/06/2019

115 RASHA ABDUL RAHEEM C 19BEGA271 I Sem-BA English Word Processing & 
Data Entry 24/06/2019

116 JASMINA SHERIN P 19BEGA277 I Sem-BA English Word Processing & 
Data Entry 24/06/2019

117 HILFA FIDHA A M 19BEGA278 I Sem-BA English Word Processing & 
Data Entry 24/06/2019

118 THAMANNA M 19BEGA282 I Sem-BA English Word Processing & 
Data Entry 25/06/2019

119 ABDUL RASHEED 19BEGA309 I Sem-BA English Word Processing & 
Data Entry 26/06/2019

120 ANAND VISWANATHAN 19BEGA310 I Sem-BA English Word Processing & 
Data Entry 26/06/2019

121 NISAMUDEEN U K 19BEGA311 I Sem-BA English Word Processing & 
Data Entry 26/06/2019
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122 FASNA .CP 19BEGA312 I Sem-BA English Word Processing & 
Data Entry 26/06/2019

123 VISWAND.K 19BEGA314 I Sem-BA English Word Processing & 
Data Entry 26/06/2019

124 ANASWARA  K 19BWSA004 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 10/06/2019

125 RAHEENA VP 19BWSA012 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 10/06/2019

126 FATHIMA JINSY AP 19BWSA013 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 10/06/2019

127 HAFEEFA THASLI K. 19BWSA017 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 10/06/2019

128 SHAHANA SHARIN N 19BWSA021 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 10/06/2019

129 SNEHA. P 19BWSA022 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 10/06/2019

130 PRANEESHA.P 19BWSA023 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 10/06/2019

131 RAHILA. P.K 19BWSA035 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 11/06/2019

132 MUHAMMED SHAREEF .P 19BWSA042 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 11/06/2019

133 VAISHNAV.N.P 19BWSA043 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 11/06/2019

134 FAHEEMA K 19BWSA082 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 13/06/2019

135 SAFA MARIYAM K K 19BWSA109 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 17/06/2019

136 HRIDYA.P.C 19BWSA129 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 18/06/2019

137 SHAHANA  EM 19BWSA136 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 19/06/2019

138 PRATHIUSH.T 19BWSA140 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 19/06/2019

139 ASWATHI.P.P 19BWSA162 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 20/06/2019

140 FATHIMA RINSHA A 19BWSA172 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019

141 MUHSINA KC 19BWSA177 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019

142 MAJIDA FARSANA K 19BWSA195 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019
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143 AKHILJITH N 19BWSA196 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019

144 MUSTHANEERA.C.P 19BWSA198 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019

145 FATHIMA THASNI E K 19BWSA199 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019

146 ARSHIDA .K 19BWSA205 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019

147 RIMSHIDA RISLI.M.K 19BWSA207 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019

148 FATHIMATHUL JAMSHEELA K 19BWSA208 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019

149 JAHANA SHIRIN K 19BWSA214 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 21/06/2019

150 SALMAN FARISH TC 19BWSA216 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 22/06/2019

151 SAFWAN .P 19BWSA223 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 22/06/2019

152 FATHIMA THASNI A P 19BWSA230 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 22/06/2019

153 ABIJITH .K.N 19BWSA233 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 24/06/2019

154 SHAJI.T 19BWSA242 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 24/06/2019

155 FATHIMA BINSIYA N 19BWSA244 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 24/06/2019

156 AYISHA RANNA KP 19BWSA254 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 24/06/2019

157 FATHIMA MUMTHAS K.K 19BWSA255 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 24/06/2019

158 FATHIMA RAHENA C.K 19BWSA258 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 24/06/2019

159 NABEEL AHAMMED K 19BWSA260 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 24/06/2019

160 AYISHA NASRIN 19BWSA261 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 24/06/2019

161 SHAHLA KALLIYIL 19BWSA267 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 24/06/2019

162 HALEEMA SAFA P.M 19BWSA280 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 25/06/2019

163 FAHMITHA FERHATH .C 19BWSA286 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 25/06/2019
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164 UVAIS P.P 19BWSA298 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 25/06/2019

165 SAFA MARIYAM KK 19BWSA299 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 25/06/2019

166 MUHAMMED SAKIR T P 19BWSA302 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 26/06/2019

167 AKHIL A 19BWSA304 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 26/06/2019

168 DILSHIN .KK 19BWSA317 I Sem-BA West 
Asian Studies

Word Processing & 
Data Entry 26/06/2019
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SKILL DEVELOPMENT CENTRE (SDC)
EMEA COLLEGE OF ARTS AND SCIENCE, KONDOTTI

BASIC ANDROID APPLICATION
2019-2020*

(*Enrolment as on 30.06.2019)

Skill Development Centre (SDC) has been started with the aim of enhancing and enriching the 
students learning experience in the College and to bring about a more holistic approach to learning as 
well as to cultivate and develop the necessary skills for various vocations and careers.

Certificate courses offered by SDC:

Skill Development Centre (SDC) inviting the application for the certified course For All First 
year Students of EMEA College.

Eligibility: All First Year Under Graduate Students studying in the EMEA College

Duration: 120 Hours

EMEA COLLEGE OF ARTS AND SCIENCE, KONDOTTY
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SKILL DEVELOPMENT CENTRE

Proposed course list for the various departments

4. Word Processing and Data Entry ( C95)
Duration : 120 Hours

 BA WAS
 BA ECONOMICS
 BA ENGLISH
 B.Sc. BIOCHEMISTRY
 B.Sc. MICROBIOLOGY
 B.Sc. BIOTECHNOLOGY

5. Basic Android Applications
Duration : 120 Hours

 B.Sc. COMPUTER SCIENCE

6. Certificate Course In Computerized Financial Accounting (Tally And Ms Office) (C49)
Duration : 120 Hours

 B.Com. COOPERATION
 B.Com. COMPUTER APPLICATIONS
 B.B.A.

PROGRAMME STRUCTURE

F) Theoretical And Practical
G) Lecturing Time : 3.30 to 4.30 and All Saturdays
H) The medium of instruction and examination shall be English
I) Examination Conducted After the Completion  of the Course
J) Examination is conducted and the issuance of certificates are done by KELTRON and NSDC

Objectives: 
 To enable the students to acquire Practical knowledge in both manual and computerized 

Accounting
 To equip the students with the Accounting Skills of enterprises which includes 

preparation of necessary vouchers, maintenance of various accounting registers etc.
 To cope up the students with basic computer skills including word processing, managing 

computer files, and creating presentations and advanced computer skills including 
managing databases and running calculations in spreadsheets, Data Entry in Malayalam 
& English, Desktop Publishing with Adobe Page maker & Photoshop and  preparation of 
reports with MS Office ,Tally etc.
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EMEA COLLEGE, KONDOTTY
Skill Development Centre (SDC)

Basic Android Application
Admission Register 2019-20

SL 
NO. NAME OF THE STUDENT ADMISSION 

NO. PROGRAMME COURSE YEAR OF 
ADMISSION

1 BHARADWAJ T 19BCSA055 I Sem-BSc 
Computer Science

Basic Android 
Application 12/06/2019

2 NIHAL ROSHAN.P.C 19BCSA061 I Sem-BSc 
Computer Science

Basic Android 
Application 12/06/2019

3 SHAHLA SHERIN 19BCSA078 I Sem-BSc 
Computer Science

Basic Android 
Application 13/06/2019

4 JANITH A 19BCSA086 I Sem-BSc 
Computer Science

Basic Android 
Application 13/06/2019

5 ABHISHEK P 19BCSA087 I Sem-BSc 
Computer Science

Basic Android 
Application 13/06/2019

6 MOHAMMED JASIL.C 19BCSA104 I Sem-BSc 
Computer Science

Basic Android 
Application 17/06/2019

7 JIMSHANA K 19BCSA107 I Sem-BSc 
Computer Science

Basic Android 
Application 17/06/2019

8 FATHIMA RISHLA .P 19BCSA112 I Sem-BSc 
Computer Science

Basic Android 
Application 18/06/2019

9 MISHAB RAHMAN KARUVATH 19BCSA115 I Sem-BSc 
Computer Science

Basic Android 
Application 18/06/2019

10 NAJMA 19BCSA118 I Sem-BSc 
Computer Science

Basic Android 
Application 18/06/2019

11 SARATH SANKAR C 19BCSA135 I Sem-BSc 
Computer Science

Basic Android 
Application 19/06/2019

12 TAMIM FATHIMA 19BCSA137 I Sem-BSc 
Computer Science

Basic Android 
Application 19/06/2019

13 AKASH K 19BCSA158 I Sem-BSc 
Computer Science

Basic Android 
Application 20/06/2019

14 MOHAMMED FAYIZ P 19BCSA163 I Sem-BSc 
Computer Science

Basic Android 
Application 20/06/2019

15 SHUHANA SHEREN.P 19BCSA170 I Sem-BSc 
Computer Science

Basic Android 
Application 21/06/2019

16 ASNA NASRIN.K 19BCSA182 I Sem-BSc 
Computer Science

Basic Android 
Application 21/06/2019

17 FATHIMATHUL MANZOORA 19BCSA206 I Sem-BSc 
Computer Science

Basic Android 
Application 21/06/2019

18 SHABIR MUHAMMED P.K 19BCSA218 I Sem-BSc 
Computer Science

Basic Android 
Application 22/06/2019
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19 SANSI 19BCSA227 I Sem-BSc 
Computer Science

Basic Android 
Application 22/06/2019

20 SAHFAN P.C 19BCSA237 I Sem-BSc 
Computer Science

Basic Android 
Application 24/06/2019

21 MARYAM P.K 19BCSA245 I Sem-BSc 
Computer Science

Basic Android 
Application 24/06/2019

22 MUZAMMIL P T 19BCSA262 I Sem-BSc 
Computer Science

Basic Android 
Application 24/06/2019

23 MOHAMMED SHAFEEQ N T 19BCSA264 I Sem-BSc 
Computer Science

Basic Android 
Application 24/06/2019

24 ANFAS FAISAL K 19BCSA275 I Sem-BSc 
Computer Science

Basic Android 
Application 24/06/2019

25 NISAMUDHEEN CHALIL 19BCSA293 I Sem-BSc 
Computer Science

Basic Android 
Application 25/06/2019
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