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6.2.2 - The functioning of the institutional bodies is effective and 
efficient as visible from policies, administrative setup, appointment 
and service rules, procedures, etc. 
 
 

 

Supporting Document 
 

 

 Managing Committee 

 Office Bearers and Various Committees 

 Fees Structure, Discipline Rules and Regulation and 

Clubs or Association 

 TS & NTS Appointment Procedure 
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Managing Committee 

 
Office Bearers 

 
 

 Chairman  
 

 

Jb PK Abdu Rabb 

  President  
 

 

Sayyid Basheer Ali 
Shihab Thangal 

  General Secretary  
 

 

Jb PK Basheer 

  Manager  
 

 

Jb PK Moosa alias Bappu 
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Chief Patron : Sayyid Hyder Ali Shihab Thangal, Panakkad 
Pattarkadavu – 676519, Ph: 2734229 

Rector : Jb PK Kunhalikutty, MLA 
Karathode – 676519, Ph: 2734361 

Rector : Sayyid Sadiq Ali Shihab Thangal, Panakkad 

Sr. Vice President : Jb Nalakath Soopy 
Perinthalmanna – 679322, 
Ph: 04933220282, 9846638786 

Vice President : Jb K Mohammed Unni Haji 
Valluambram – 673651, Ph: 2772087, 9447004550 

Secretary : Prof. KM Aboobacker, MA, B.Ed., DPA 
Arimbra, Ph: 9745392780 

Varikkodan Hashim 
Kodoor – 673504, Ph: 0483 2734461 

Treasurer : Jb KPA Majeed MLA, Padapparamba 
Vattaloor – 676507, Ph: 0483-2342350, 9447109014 

Members : Jb ET Mohammed Basheer, MP 
: Jb KPS Kunhava Thangal 

: Jb MPM Ishaque Kurikkal 

: Jb Abdul Muhaimin Alungal 

: Jb Akbar KN 

: Jb Ashique PK 

: Jb CP Suhail 

Special Invitees: : Jb U Assain Haji Tharayittal 

: Dr VP Abdul Hameed (Education Advisor) 

: Jb Abdul Latheef KM 

: Jb Farooq 

: Jb Harshad 

Ex-officio Members: Adv. PC Moideen (Legal Advisor) 

: Lt. Abdul Rasheed P 
MA, MPhil, BEd, MSc, MBA, TESOL, SET, NET 

Principal 
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The College Planning Board 
 

Chairman Jb PK Moosa alias Bappu, Manager Vice 

Chairman Lt. Abdul Raheed P, Principal 

Members Mr Mohamed Najeeb PM, HoD, Dept. of Economics Ms 

Kamalam Edathil, HoD, Dept. of Commerce Dr 

Krishnakumar T, HoD, Dept. of Biochemistry Dr 

Shiji Thomas, HoD, Dept. of Microbiology 

Mr Roy PP, Head Dept. of English 

Dr Riyad AM, HoD, Dept. of Computer Science Mr 

Firoz KT, HoD, Dept. of West Asian Studies Dr 

Mashhoor K, HoD, Dept. of Biotechnology Mr Asif. 

N, HoD, Dept. of BBA 

Mr Shihabudheen P, HoD, Physical Education 

Dr Mahajabeen Aydeed, Librarian 

Mr Abdurazaque PM, IQAC Coordinator 

Dr Abdul Muneer V, HoD, Dept. of Journalism 

 
 
 
 
 
 
 
 
 
 
 

 

mailto:mail@emeacollege.ac.in


 
 

Prepared by Internal Quality Assurance Cell (IQAC), EMEA College of Arts and Science, Kondotti 
 
 

EMEA  
COLLEGE OF ARTS AND SCIENCE, Kondotty 
Aided by Govt. of Kerala, Affiliate to the University of Calicut 
Re-accredited with “A” Grade by NAAC 

 

P O Kumminiparamba – 673638 
Malappuram Dist. Kerala-India 
 

Ph: +91 483 2712030 l 2713530 l 2715020 l Fax: +91 483 2713530 
Email: mail@emeacollege.ac.in l www.emeacollege.ac.n 

 
 

 
 

ADMINISTRATIVE OFFICE 
SECTION ARRANGEMENT 

 
Designation Name Service Time 

 
Jr Supdt 

Abdul Kareem Puthen 
veettil Mob : 8606130306 

Supervision & Responsibility of 
Office files & Registers 

 
8.30 to3.30 

 
Head 
Accountant 
(incharge) 

 

Mohamed Nishad NK Mob : 
8086163992 

Cash Book, Audited Accounts, 
Books of Accounts, Receipts& 
Payments, Keeping Vouchers, 
Keeping Cheques & Passbooks 

 
 
8.30 to3.30 

Section No Name Of Clerk File Subject Time 

 
 
 
A1 

 

 
Mohamed Nishad NK Mob : 
8086163992 

Fee Collection & Remittance 
(Aided) D C B Statement, Fee 
Concession to OBC, SC/ ST, OEC, 
SEBC... etc 
PFMS-Maker, Daybook, Online 
transaction, SB Collection 

 
 
 
8.30 to3.30 

 
 
 
 
A2 

 
 
 
Abdul Kareem Puthen 
veettil and Abdurahim M 
Mob : 8606130306 

Salary Bills & All allowances, 
Pension Medical Reimbursement, 
Appointment of Guest Lectures & 
Salary, 
Contract Staff Register & Salary, 
Income Tax, Professional Tax, 
Library 
– Journal and other 
subscription..etc Alumni, Co op 
Store 

 
 
 
 
8.30 to3.30 

 
 
A3 

 

Mohammedali. KM Mob : 
9645629639 

UGC/RUSA/PFMS 
Audit Reports reply, Electricity & 
Solar System, AMC, Quotations, 
Purchase Order, Master Stock 
register 

 
 
8.30 to3.30 

 
A4 

 
Mohammed Safeer P Mob : 
9633964450 

Fir copy & Insurance, PF, 
Admission, Advance, PF Register, 
GIS, SLI, 
MEDISUP, L I C, Magazine 

 
8.30 to3.30 
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G1 

 
Mansoor P 
Mob : 9747420837 

Admission 
TC, Strength of Stds All 
Scholarships Research center, 
JRF 

 
8.30 to3.30 

 

 
G2 

 
 
Irshad Parambil Mob : 
9497343530 

Establishment Appointment TS 
& NTS Attendances of Staff 
Promotions, Affiliation of Courses, 
syllabus, Services Books, 
Management 

 

 
8.30 to3.30 

 
 
G3 

Jasir Thangal KP Mob : 
9567883295 
Abdul Shukkur C 
(Assistant) 
Mob : 9895130050 

University Examination Attendance 
of Students, Mark lists & Certificates 
of Stds, Condonation 
of Attendance, Internal Exams 

8.30 to3.30 

 

 
9.30 to 4.30 

 
 
G4 

 

Shahul Hameed K Mob : 
9745794342 

Tappal & Notice Dispatch, 
Distribution, Ladies Hostel, College 
Bus, NSS, NCC, PTA, 
Students ID Card, 
Bus & Railway Concession 

 
 
8.30 to3.30 

 
G5 
Technical 
Assistant 

 

Naseel Ismail C Mob 
:9995726826 

Server Admin, All Computer Lab, 
Network, Students and Staff ID IQAC 
& Campus wifi Computer AMC 
TCS, Website, Slws 

 
 
8.30 to3.30 

Lab Assistant 
Veerankutty TK Mob: 
9947207149 

 
8.30 to 3.30 

Library Asst. 
Abdu Razak K Mob: 
7034847237 

 
8.30 to 3.30 
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Committee for the Academic Year 
 

 
  
 
 
 

 

NAAC Steering Committee 

Chairman Lt. Abdul Rasheed P, Principal 

Vice-chairman Mr Mohamed Najeeb PM 

Co-ordinator Mr Abdurazaque PM 

Assist. Co-ordinator Ms Houlath K 

Criteria Co-ordinators Dr Afsal PC 

Mr Abdul Jaleel 

Mr Shihabudheen P 

Dr Rajasekharan KE 

Mr KT Firoz 

Mr Aboobacker Siddeeque K 

Mr Rafeeque Ali Mundodan 

Discipline Committee 

Chairman Lt. Abdul Rasheed P, Principal 

Convenor Dr Shamsudeen E 

Joint Convenor Mr Muhammed Jamshad K 

Members Mr Firoz KT 

Mr Mohammed Nisar TV 

Mr Aboobacker Sidheequ K C 

Mr Yoonus P 

Dr K Mashhoor 

Mr Shihabudheen P 

Mr Asif N 

Mr Sulfikar Ali M 
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Ethics Committee 

 

Chairman Lt. Abdul Rasheed P, Principal 

Convenor Mr Mohamed Jamshad K 

Members Mr PM Mohamed Najeeb 

Mr Abdurazaque PM (Co-ordinator, IQAC) 

 
 
 
 
 

Anti – Ragging Squad 
Chairman Lt. Abdul Rasheed P, Principal 

Convenor Mr Roy PP 

Members Mr Mohamed Jamshad K 

Ms Jisha PJ 

Dr Ibrahim Cholakkal 

Ms Haulath K 

Mr Rafeeque Ali Mundodan 

Mr Moideen Shafeeque A 

Dr K Mashhoor 

Mr Asif N 

Mr Sulfikar Ali M 

Mr Muhammed Shafi T 

Mr Abdul Jaleel M 

Mr Yoonus P 

Anti Ragging Cell 

Chairman Lt. Abdul Rasheed P, Principal 

Convenor Dr Riyad AM 

NGO Representative Mr Mohammed Rafeeque PM 

Ex-officio members Sub-Inspector of Police, Karipur 

PTA Vice President 

Village Officer, Karipur Village 

Co-ordinator, IQAC 

Chairman, College Union 
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Fine Arts Committee 
Chairman Lt. Abdul Rasheed P, Principal 

Fine Arts Advisor Mr Mohamed Jamshad K 

Jt. Advisor Mr Rajesh TK 

Jt. Advisor Ms Aneesath M 
Members Mr Firoz KT (Staff Advisor) 

Dr Dhanya PS 

Mr Abdul Jaleel M 

Mr Asif N 

Ms Zaheera Banu NK 

Dr Afsal PC 

Mr Shihabudheen P 

Mr Muhammed Shafi T 

Student Representatives 

Fine Arts Secretary 

College Union Chairman 

College Union Secretary 
 

 
Admission Committee 

Chairman Lt. Abdul Rasheed P, Principal 

University Nodal Officer Dr Riyad AM 

Members Mr Yoonus P 

Mr Abdul Kareem PV, Superintendent 

 

Research Committee 

Chairman Lt. Abdul Rasheed P, Principal 

Convener Dr Ibrahim Cholakkal 

Joint Convener Dr Krishna Kumar T 

Members Dr Abdul Muneer V 

Ms Kamalam Edathil 

Dr Shiji Thomas 

Dr Rajasekharan KE 

Dr Riyad AM 

Dr Mashhoor K 

Dr Afsal PC 

Dr. Fasil N 

Ex-officio members Co-ordinator, IQAC 

Editorial Board Members, IJARED 
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Grievance Redressal Cell 

Chairman Lt. Abdul Rasheed P, Principal 

Convenor Ms Kamalam Edathil (HoD, Commerce) 

Members Mr Mohamed Sadiqu PA 
(Asst. Professor, Arabic) 

Dr Shiji Thomas (HoD, Microbiology) 

Mr Muhammed Shafi T (NSS Officer) 

Mr Firoz KT (Staff Advisor) 

PTA Vice President 

Member, Pallikkal Grama Panchayath 

Ex-officio member Mr. Abdurazaque PM 

 
Library Advisory Committee 

Chairman Lt. Abdul Rasheed P, Principal 

Secretary Dr Mahjabeen Aydeed 

Jt. Secretary Dr Rajasekharan KE 

Members Dr Abdul Muneer V 

Ms Kamalam Edathil 

Mr Askerali A 

Mr Abdurazaque PM (Co-ordinator, IQAC) 

Ms Jisha PJ 

Mr Firoz KT 

Ms Abidha K P 

Ms Zaheera Banu NK 

Ms Ashitha K Sanuj 

College Union Chairman 

 
 

Committee For Sports & Games 

Chairman Lt. Abdul Rasheed P, Principal 

Convenor Mr Shihabedheen Paikkarathodi 

Members Dr Shamsudeen E 

Mr Mohammed Nisar TV 

Prof. KM Aboobacker 

Mr KT Firoz 

Ms Zaheera Banu NK 
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PSC Coaching 

Convenor Mr Rafeeque Ali Mundodan 

Members Dr Ashraf Valoor 

Dr Nisar U 

 

Student Advisory Committee 

Chairman Lt. Abdul Rasheed P, Principal 

Coordinator Dr Abdul Muneer V 

Jt. Coordinator Mr Abdul Jaleel M 

Members Ms Ashitha K Sanuj 

Dr Somy Soman 

Mr Sulfiker Ali M 

Ms Zaheera Banu NK 

Mr Moideen Shafeeque A 

Mr Jamsheer CK 

Ms Sehla Khansah P 

Dr. Muhammed Fazil N 

Mr. Rafeeque Ali Mundodan 

Ms Irfana Parveen 

Mr. Mohamed Jamshad K 
Ex. Officio members IQAC Coordinator 

RUSA Coordinator 

SSP Coordinator 

NSS Advisory Committee 
Chairman Mr Roy PP 

NSS Officers 
Mr. Shihabudheen P 
Mr. Munavar Jasim PK 

Members Mr KT Firoz 

Mr Mohammed Sadiqu PA 
Mr Abdurazaque PM 
Mr Mohammed Najeeb PM 
Pallikkal Punchayat Ward Member 
Pallikkal Punchayat Agricultural Officer 
Pallikkal Punchayat Health Inspector 
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Committee for Students with Disabilities 

 

Chairman Lt. Abdul Rasheed P, Principal 

Convenor Mr Shihabudheen P 

Jt. Convenor Mr Muhammed Shafi T 

Members Mr Abdul Jaleel M 

Mr Hussain V 

Mr Mohammed Nizar TV 

 
 
 
 
 
 
 
 
 

Women Development Cell 
Chairman Lt. Abdul Rasheed P, Principal 

Coordinator Ms Jisha PJ 
Members Ms Kamalam Edathil 

Dr Shiji Thomas 

Ms Haulath K 

Ms Abida KP 

Dr Mahjabeen Aydeed, Librarian 

Student Representatives 

Vice Chairman, College Union 

Joint Secretary, College Union 

Ladies Hostel Secretary 

One PG II Year Student 

Anti-Sexual Harassment Committee 

Chairman Lt. Abdul Rasheed P, Principal 

Coordinator Ms Abidha KP 

Members Dr Shiji Thomas 

Dr Afsal PC 

Ms Dufaidha KM 

Mr Shihabudheen P 

Ms Amla K 
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Cooperative Store 

President Lt. Abdul Rasheed P, Principal 

Secretary (Honorary) Mr Aboobacker Siddeeque K 
Asst. Professor, Dept. of Commerce 

Directors Mr Mohamed Najeeb PM, Associate Professor and Head, Dept. of 
Economics 
Dr Dhanya PS, Head, Dept. of Hindi 

Dr Mahjabeen Aydeed, Librarian 

Ms Abidha KP 
Asst. Professor, Dept. of English 

Mr Abdul Kareem M, Superintendent 

 

 

 
 
 
 
 
 
 
 
 

Internal Complaint Committee against Sexual Harassment of Women at 
Workplace 

Chairman Lt. Abdul Rasheed P, Principal 

Coordinator Ms Abidha KP 
Members Dr Shiji Thomas 

Mr Shihabudheen Paikarathodi 

Ms Amla K 
Ms Naseera Kannanari 
Member Pallikkal Grama Panchayath 

Intellectual Property Rights (IPR) Cell 

Chairman Lt. Abdul Rasheed P, Principal 

Coordinator Mr Jamsheer CK 

Members Mr Asif N 

Ms Jaseena PP 

Ms Munavar Jasim PK 

Minority Cell 
Chairman Lt. Abdul Rasheed P, Principal 

Coordinator Dr Dhanya PS 
Members Adv. Hassan AV 

Ms Kamalam Edathil 

Ms Dufaidha KM 

Ms Jisha PJ 
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OBC Cell 
Chairman Lt. Abdul Rasheed P, Principal 

Coordinator Dr Nisar U 
Members Mr Nahas Shah AA 

Mr Yoonus P 

Ms Jaseena PP 

Ms Lubna KT 

SC/ST Cell 

Chairman Lt. Abdul Rasheed P, Principal 

Coordinator Dr Dhanya PS 

Members Adv. Hassan AV 

Ms Suja U 

Ms Sehla Khansah P 

Ms Hasna KP 
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